Local council name: Heath Hayes and Wimblebury Parish Council

Notice of appointment of date for the exercise of public rights
Accounts for the year ended 31° March 2024

The Local Audit and Accountabitity Act 2014, and
The Accounts and Audit (England) Regulations 2015 (S 234)

1. Date of announcement: 26" June 2024_ (a) (a) Insert date of placing of this
notice on your website.

2. Any person interested has the right to inspect and make copies of the
accounts to be audited and all books, deeds, contracts, bills. vouchers and
receipts relating to them. For the year ended 31 March 2024 these
documents will be available on reasonable notice on application to:

(b} Mrs Sue Buxton, Parish Clerk, Heath Hayes and Wimblebury Parish
Council, Hayes Green Community Centre, 11 Hayes Green District Centre,
Heath Way, Heath Hayes, Cannock, WS12 3XP

(o) Insert name, position and
contact details of the Clerk
or other person to whom
any person may apply to
inspect the accounts.

commencing on (c) 27" June 2024

and ending on (d) 7t" August 2024 (c YAnd

(d)The inspection period must
be 30 working days in total
and commence no later than 1
July 2024,

3. Local Government Electors and their representatives also have:
e the opporiunity to question the auditor about the accounts; and

« the right to make objections to the accounts or any item in them.
Written notice of an objection must first be given to the auditor and a
copy sent to the Authority (f).

The auditor can be contacted at the address in paragraph 4 below for this
purpose during the inspection period at 2 above.

4. The auditor's limited assurance review is being conducted under the
provisions of the Local Audit and Accountability Act 2014, the Accounts
and Audit (England) Regulations 2015 and the National Audit Office’ Code
of Audit Practice. Your review is being carried out by:

Mazars LLP, The Corner, Bank Chambers, 26 Mosley Street, Newcastle
upon Tyne, NE1 1DF

Email:
(e) Insert name and position

of person placing the
notice

5. This announcement is made by (e)) Mrs Sue Buxton - Parish Clerk
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ility Return 2023/24 Form 3

To be completed by Local Councils,

= where the higher of gross income or
£6.5 lon; or

« where the higher of gross income or gross expenditure was £25,00(
or less but that
» are unable to certify themselves as exempt {fea payable); or

» have requested a limited assurance review (fee payable)

er Smaller Auth¢

00 hut did not exceed

?

Guidance notes on completing Form 3 of the Annual Goveri
Accountability Return 2023/24

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at the
end of each financial year in accordance with Proper Practices.

ance and

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
= The Annual Internal Audit Report must be completed by the authority's internal auditor.
« Sections 1 and 2 must be completed and approved by the authority.

+ Section 2 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2024.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must return to the external auditor by email or post (not bath)
no later than 30 June 2024. Reminder letters will incur a charge of £40 +VAT:

« the Annual Governance and Accountability Return Sections 1 and 2, together with

+ a bank reconciliation as at 31 March 2024

« an explanation of any significant year on year variances in the accounting statemsnts
« notification of the commencement date of the period for the exercise of public rights

» Annual Internal Audit Report 2023/24

Unless requested, do not send any additional documents to your external auditor. Your external auditor will

ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the

Annual Governance and Accountability Section 1, Section 2 and Section 3 — External Auditor Report

and Certificate will be returned to the authority by email or post.

Publication Requiremenis
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:

mm_“oﬂm 1 ,_c_< momp m:_:o_.n_mm must publish:

ae ﬁ)i., 28 0

{ - Annual Governance State

T

n 2 - Accounting Statements

+ Section 3 - nx%:am .ﬁgm;oq Report and ?:i.vov.mu

ce review. |t

201 Ass!

. Sections 1 and 2 of AGAR i
is recommended as best practice, to avoid any potential oos?_mqo: 3 local electors and interested

parties, that you also publish the Annual Internal Audit Report, page <1

The Annual Governance and Accountability Return constitutes the annual return referred to in the Accounts and Audit Regulations 2015.
Throughout, the words 'extemal auditor’ have the same meaning as the words ‘local auditor’ in the Accounts and Audit Regulations 2015.

ling any amendments as g r

“for a complete list of bodies that may be smaller authorities refer to schedule 2 to Sm honmh Audit and bnnocaumu%w Act 2014,

Annual Governance and >ono.._=_mc__=< Return 2023/24 Form 3 Page 10of 6
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Guidance notes on completing Form 3 of the £
Accountabiiity Return (AGAR) 2023/24

+ The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners’ Guide™ which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

» Make sure that the AGAR is complete (no highlighted boxes left empty) and is properly signed and dated. Any
amendments must be approved by the authority and properly initialled.

+ The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

» Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no later than 30 June 2024.

» The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

« The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

« The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval.

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

» Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers all
the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide®.

* Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

« |f the bank reconciliation is incomplete or variances not fully explained then additional costs may be incurred.

+ Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2023) equals the balance brought forward in the current year (Box 1 of 2024).

+ The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

+ The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2024.

All sections kImS all _._.o: _m:»ma boxes have wmm: nan_mﬁmno
:._mw all man__:o:m_ _:*oﬂam:o: ﬂmncmmﬁma _=o_:a_:© the dates set for z_o __...oaon

Internal >ca; moucn | Haveall :_m:__uzma boxes been .n.&mﬁn_mﬁma E:Jm _z"m:,_m_ mca__oﬂmnamxv_m:ﬂ_o:m _use.amnq_

mmn:o: 1 #ﬂcq m=< statement to i:a: §m response is 'no’, has an mxu_mzm:o: cm¢: ncc__m:m%

'\2\3\ < iREn

Secton2 :._mm the mmmucam_c_m Financial Officer m.m:mq the mnooz:z:o statements before .
|presentation to the mEso_._? for mut_.o,..m_o | |

_Imw the mE:o:a. S mvuae.m_ of the mnnoczzzm ﬂmﬁm_smu"m ‘been confirmed

|
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Imw an mxu_m:mmo: oﬁ m_@:_mom:» <m:mﬂ_o:m cmm: ncuﬁ_m:ma Ezmﬂm R.nc:.mn_o
, Imm the bank Bno:on,mzoz as at 31 March 2024 been reconciled to Box 87

T._mm an ._.wxu_m:m:o: oq m=< m_z.mq.m:om Umgmm: Box w m:u mox m cmm: v_.osam%

'Sections 1 and gl ﬁ_‘_.cmﬂ funds — have , all disclosures been made if the mE:o:e asa an< ooqnoqmﬁ isa
| mo_m _ﬂm:mm_:m _Emnmmq zm ao :2 mm:n_ :.cﬂ mngca_:m mS,mBm:mw ::Emm _,mncmman

<

!
{

*Governance and Accountability for Smaller Authorities in England - a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Heath Hayes and Wimblebury Parish Council

www.hhandw.org.uk

During the financial year ended 31 March 2024, this authority's internal auditor acting independantly and on the
basis of an assessment of risk. carried out a selective assessment of compliance with the relevant procedures and
controls in operation and oblained appropriate evidence from the authority.

The internal audit for 2023/24 has been carried out in accordance with this authority’s needs and plenned coverage.
Cn the basis of the findings in the areas examined, {he internal audit conclusions are summarised in this table. Set
oul below are the objectives of internal control and alongside are the infernal audit conclusions on whether, in all
significart respects, the control objectives were being achieved throughout the financial year io 2 siandard adequale
to meet the needs of this authority.

[ A nﬁﬁ:ﬂ:mnm mnaoc:uaw a_,ao_dm 3mcm amm: naom% _Amn" throughout the ¢3m:ni wm&

m ,:sm authority complied with ;m financial ragulations. paymeants were n:wmo‘ﬁa by invoices. all
__@xpen diture was approved and VAT was appropriztely accountad 8«
.. This authority assessed the significant risks o achieving its oSna?mm ant re :msvg the mamn:mé
of arangements lo manage these.
3. The pracept or rates requirement resulted *33 n: mum::m”m budgetary ua:mwm prograss against
| lhe budgel was regularly monitored: and reserves were appropriate.
:. Expecled income was fully received, basad on correct prices, properfy recorded and promptly
| banked. and VAT was aporopriately accounted for. B )
F. Petty cash payments were properly supported by anm.o.m. al qox< 3»3 mxuo:nmcé was muuacma 7: P
_and VAT appropriately accounted for,
| &. Salaries lo employees and allowances fo members were paid in accordance with this authorit v;., : v !
approvals, and PAYE and Ni requirements werg properly %uq,ma

. Asset and investments 3@_&@6 were complele and accurale and propesly | n,m

zmn »\

1,
m
o DR AN TR

Pariodic bank account _aooq_on_go:m viere mﬂovm& carried out during the year. L i

1. hnnon._l ng statements prepared dunng the year were prepared on the corect accounting basis :nn.:a? |

ard payments of inearre-and-usendiors, agread o the cash Look, supported by n adequate audit. .
trail from underlying recerds and where appropr! iate debtars maa ereditols were properly recerded.

| K. If the autharity certified itgelf as exemgpt from a limited ass ce raview in womm [23. it mat the { | iR {
exen nti on crileria mnq noz.mﬁ_ y declarad itself exempt i the tihad @t A17CE : v
ek not coversd) i |

L. The autherity x:w_azma the ?. tired informa :
i intemal audit in moooam:om $.=: ihe relevant _mw_mrwwoﬂ_.

A 5 _Tm year aagﬂma by 55 \»O,pm Em mf_:,:;_.. ncn.anm:_ nac_nmu iora

a A

hC- i mg AD

21 ru...._r.m

| ¢, (For locat no_._:oam only)
Trust funds {including charitable) - The councll met s responsibili

e e e el

For any other risk areas identified by lhis zuthority adequate controls exisled (list any other risk zreas on separale sheets if nesded).

Datels) inernal audi undertaksn Name of perscn whe carmied out the infarnal audit
11/10/2023 03/04/2024 Kim Squires

Signature of person who )

cairied outthe internal audit @A.?.(g Date 03/04/2024

“If the response is ‘ne’ please state the impiications and action being taken to address any weakness in control
identified {add separate sheets & needad).

"ot 11 the esponse is/not covered' please slate when the most recent inemal sudit work was dor his argd and when i is
naxt plapned, o i 3:33.3 is not remiired, the annual internal atdl repod miust mxim_: why net | mﬁT_ separals shasi f veadad).
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Section 1 — Annual Governance Statement 2023/24

We acknowledge as the members of:

Heath Hayes & Wimblebury Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2024, that:

i prepared its accounting statements in accordance

i. We have put in place arrangements for effective financial | !
| with the Accounts and Audit Regulations.

management during the year, and for the preparation of |
the mnooc:..so mﬁamn..mam.

{
w S SRR DR TR S A RS e
i

2. We maintained mn mnmncma mu_ﬂma of internal ooa#o_
including measures designed to prevent and detect fraud
and noz.cu__o: and Bsmimn_ its mamo__.,..mammw

We SOx all qmmma:mzo m_@vm lo assure o_._am?mm
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its

acm_:mmm or manage =m a:m:nmm

|

| made __ua.n§1 mamanmam:a and mnnm.qu ambonm,
| for safeguarding the public money and resources in |
Lits nzm_a_o

. has only Qcam what it ..wmu 3@ ..mnm_. bo:.m_. fo qo m:c. 33
complied with Proper Practices in doing so.

!

Q::an the tmma gave m: .uma.oam _Emaﬂmn. the ou_oonn:_.a\ _3
| inspect and ask questions about this authority's accounts.

i :

| _“ <<a Eoc,aaa proper outanc:_:. aE_:m Eo year qoﬂ

| the exercise of electors’ rights in accordance with the
_.mn_.__.dn._m:_m of the Accounts m_.a Audit mm@_.__wao:m.

5. We carried out an assessment of the risks facing this | neam..%wm:_ and dosumented the financial and other risks it
g authority and took appropriate steps lo manage those Y faces and dealt with them propery, |
| risks, including the introduction of internal controls and/or | f :

external insurance cover where Gnc.qma i | ] |

<<o Bm_o_m_:wa ...sacn:o:” §m year an mama:wum and mamznmu _.E.m noaumaa_ .omao: Eumnm:qma c_, 5@ m:wuﬂ.&
| effective system of internal audit of the accounting v | controls and procedures, lo give an objective view on whether
records and control systems. | | | internal controls mest the needs of this smaller authority. |

| responded to malters brought to fis attention by internal and
oxternal audit.

7. We took appropriate action on all matters raised | \
in S_uoam from internal mna external audit. |

We considered whether mi Eﬁm”_cz Tiabiliies or

commitments, events or transactions, occurring either
during or after the year-end, have a financial impacton = ¢
this authority and, where appropriate, have included them |
in the moooc:z:u statements.

:uo_. jocal councils only} Trust funds _.._n_:n_:u
charitable. In our capacity as the sole managing
| trustee we discharged our accountability

' responsibilities for the fund(s)/assets, including
| financial reporting and, if required, independent
mxma_amﬁ.on or w:n__.

o._macmoq m<3§3m ‘__ m_:o:._q have muocu its vcmsnmu moas_#.
during the year including events teking place after the year
end if relevant. |

T has mel afl of its responsibilities where, as a body |
| corporate, It is a sole managing trustee of a local
trust or trusts.

“Please provide wxn_wnm»_oau to §o Sam:..m_ auditoron a mmum_.nﬂm m_..mw. for wmos ‘No' response and nomn_,._uo
how the authority will address the weaknesses identified. These sheets must be published with the Annual

Governance Statement.

This Annual Governance Statement was approved at a | Signed by the Chair and Clerk of the meeting where
meeting of the authority on: | approval was given:

85|20y o J. BEGNARD

and recorded as minute reference:

OS[ay [R0-! oo S.RUXTON

www.hhandw.org.uk
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Section 2 ~ Accounting Statements 2023/24 for

Heath Hayes & Wimblebury Parish Council

AT N SR e s 8335
. 1. Balances brought | Total balances and reserves at the cmoaaam of Sq wmmﬁ
forward mwm._\._: as recorded in the financial records. Value must agree to

| Box 7 of previous year.

2. (+) _uBnmR or Rates and | ._122 amount ot of precept «mﬁ for IDBs rates and _.mSm&
Levies 112500 1161 NN received or receivable in the year. Exclude any grants

| 3. (+) Total other receipts " Total income or receipts as recorded in the cashbook less |
f 17867 3179 the precept or rates/levies received fline 2). include any
w grants received.

|

“

i

w 4. (=) Staff costs S G | R | Total mxnmnq..E_a. or payments made to and on behalf
{ of all employees. Include gross salaries and wages,

{ 45306 ammmm. employers NI contributions, employers pension

{ | m contributions, gratuities and severance bm.s_..m:a.

. LS B sl SR 2 e el SOl alo, Al gl sl Ll
|

| 5. (-) Loan interest/capital

. | Total expenditure oabmwam:a of capital and 36&& :,_
| repayments

0 Ow made during the year on the authority’s borrowings (if any).

.ﬁoﬁm‘ mxbgn.._..;..m 9‘ umwamza. as Bnoamq 5 Sm nmm?

45083 | mw.mg_ book less staff costs (line 4) and loan interest/capital !
sl i e o 2T S repeymonts ine 8. . m
| | Total baflances and reserves .ﬁ the end om e_B Em_. ?Eﬂ _

" 93614 102,531 equal (1+2+3) - (4+5+6).
i

b PSR R R S P T

I's. a v>= other ummaw:_m

m 408, <mEm of cash and

| , The sum of all current and %toa: bank accounts, cash
short term investments 93614 102,531 holdings and short term investments held as at 31 March -
| To agree with bank reconciliation.

|
i
[
|
|

9. ._.o,.w_ fixed assets u_cm , The value of all the property the ms__._o:Q owns ~ it is made
long term investments i 26806 up of all its fixed assets and long term investments as at
and assets | 31 March.

w ,8  Total _uo:oi.:mw . f The o:__m_mao__so nmE__mh balance as mu 31 March of all loans
o from third umaam 39_&3@ _u_\s.E

| 11a. Disclosure note re Trust funds

:_._o“cam:m nsmw._ﬁv_mv

" 41b. Disclosure note re Trust funds
e:o__.aso nrm:ﬁc_mv

The Council, as a body corporate, acts as sole trustee m:u
is anoami_m for Em:mush Trust Ea% or assets.

v A | The fig figures in the accounting mnmaawaa above
mxn__tn_m any .:ﬁ.& ?mamm%o:m

| 83? that for the year ended 31 March 2024 the Accounting | | confirm that these Accounting Statements were
Statements in this Annual Governance and Accountability i muua<mn_ by this authority on this date:

Practitioners’ Guide to Proper Practices and present fairly
. ' Signed by Chair of the meeting where the Accounting

Return have been prepared on either a receipts and payments |
or income and expenditure basis following the guidance in m nw_l_b

i o o - m as recorded in minute reference:
the financial position of this authority.
Signed by/Responsible Financial Officer before being
presented o the authority for approval |

 Statements were approved

o 8|5/AL |

Governance and Accountability for Smaller Authorities — a
oslau (o2
i
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Section 3 — External Auditor's Report and Certificate 2023/24

Respective responsibilities of the e authority
Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAQ). A limited
assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with International
Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an audit would.
The UK Government has determined that a lower level of assurance than that provided by a full statutory audit is appropriate
for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Govemance and
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAC website —
https://'www.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has

a sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

* summarises the accounting records for the year ended 31 March 2024, and
« confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

[{Except for the maliers reported below)* on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return, in — |
|our opinion the information in Sections 1 and 2 of the Annual Governance and Accountability Return is in accordance with Proper Practices and
Ino other matters have come to our attention giving cause for concern that relevant legislation and regulatory requirements have not been mel.

|(*delete as appropriate).

;no:c ue on a separate sheel if required)
Other matters not affecting our opinion which we draw to the aftention of the authority:
i

!

i

{{continue on a separate sheet if required)

3 Externs itor certificate 202
We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014,

for the year ended 31 March 2024.

"*We do nol certify complefion because: S lSSSS S m

e Y sl B R

External Auditor Name

External Auditor Signature Date
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